UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH HA TINH DPoc lap - Tw do - Hanh phc
Sé: 1042 /QD-UBND Ha Tinh, ngay 28thang4 nam 2026
QUYET PINH

~ Phé duyét Quy trinh ndi by thi tuc hanh chinh linh vuc
bia chat va khoang san thugc tham quyen quan ly caa nganh nong nghiép
va méi trwong ap dung tai UBND cap xa trén dia ban tinh Ha Tinh

CHU TICH UY BAN NHAN DAN TiNH

Can cir Ludt Té chize chinh quyén dia phwong ngay 16/6/2025;

Can cir Nghi dinh sé 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phai vé kiém
soat thi tuc hanh chinh; Ngh; dinh sé 92/2017/NB-CP ngay 07/8/2017 cua Chinh
phui Vé sira doi, bé sung mét sé diéu cua cac Nghi dinh lién quan dén kiém soét
thu tuc hanh chinh;

Cdn cir Nghi dinh sé 118/2025/NP-CP ngay 09/6/2025 ciia Chinh phai vé thuc
hién co ché mét cira, mét cira lién thdng tai bé phdn mét ciza va cong Dich vu cong
quéc gia; Nghi dinh sé 367/2025/ND-CP ngay 31/12/2025 ciia Chinh phui vé sira
doi, bé sung mét sé diéu cua Nghi dinh sé 118/2025/ND-CP ngay 09/6/2025;

~ Can cir Nghi quyet so 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phu vé
cat giam, don gian hoa thu tuc hanh chinh dua trén dir liéu;

Can cir cdc Théng tir cua Bé trueng, Chu nhiém Van phong Chinh phii: s6
02/2017/TT-VPCP ngay 31/10/2017 huéng dan vé nghiép vu kiém soat thi tuc
hanh chinh; s6 03/2025/TT-VPCP ngay 15/9/2025 hwéng dan thi hanh mét sé néi
dung ciia Ngh; dinh so 118/2025/NP-CP ngay 09/6/2025;

Theo dé nghj ciia Giam déc So Nong nghiép va Méi truong tai vin ban sé
2922/SNNMT-TCCB ngay 23/4/2026.

QUYET PINH:

Pieu 1. Phé duyét kém theo Quyét dinh nay Quy trinh noi bo 02 (hai) thu
tuc hanh chinh (TTHC) duoc stra doi, b6 sung linh vuc Pia chat va khoang san
ban hanh kém theo Quyét dinh sé 615/QD-UBND ngay 16/3/2026 cta Chu tich
UBND tinh.

Piéu 2. Giao S& Nong nghiép va Méi trudng chu tri, phéi hop véi Bo Nong
nghiép va Moéi truong, Van phong UBND tinh va cac co quan, don vi lién quan



cin cir Quyét dinh nay xay du:ng quy trinh dién tir giai quyét TTHC trén Hé thng
thong tin giai quyét TTHC dé &p dung thuc hién theo quy dinh.

Piéu 3. Quyét dinh nay ¢6 hiéu lyc ké tir ngay ban hanh va thay thé Quyét
dinh s6 2254/QB-UBND ngay 09/9/2025 cua Chu tich UBND tinh.

Piéu 4. Chanh Vin phong UBND tinh; Giam ddc S¢ Néng nghiép va Moi
truong; Giam dbc cac so, Thu truong cac ban, nganh cap tinh; Giam déc: Trung
tdm Phuc vu hanh chinh cbng tinh; Trung tdm Céng bao - Tin hoc tinh; Chu tich
UBND cép x4 va cac td chic, ¢& nhan cd lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhén: KT. CHU TICH
- Nhu Piéu 4; PHO CHU TICH
- Cuc Kiém soat TTHC, Bo Tu phap; A
- Chu tich, cac PCT UBND tinh;

- C4c Ph6 CVP UBND tinh;

- Trung tdm Cdng béao - Tin hoc;

- Luu: VT, HCC;.

T

Ho6 Huy Thanh



QUY TRINH NOQI BOQ THU TUC HANH CHINH

1. X&c nhan ding ky thu hoi khoang san

1

KY HIEU QUY TRINH

QT.PCKS.01

2

NQI DUNG QUY TRINH

2.1

Piéu kién thuc hién TTHC: Bdi véi truong hop quy dinh tai diém d khoan
1 bieu 75 cua Luét Dia chat va khoang san, nguoi st dung dat chi duoc thu
hoi khoang san khi bat bugc phai san gat, dao dap bé mat dia hinh tao mat

bang xay dung c4c hang muc cua cong trinh do.

2.2

Cach thirc thuc hign TTHC:

- Nop hd so tryc tiép tai Trung tam Phuc vu hanh chinh céng cap xa.

- Nop hé so qua dich vy buu chinh cong ich.

- Truc tuyén tai Cong dich vu cong québc gia: https://dichvucong.gov.vn hoic

Ung dung dinh danh quéc gia.

2.3

Thanh phan hé so

Ban
chinh

Ban
sao

2.3.1

Déi Véi nguwoi sie dung dit dé nghji cdp gidy xac nhgn
ding ky thu hoi Khodng sdn trong truwong hop quy dinh
tai diém d khodn 1 Diéu 75 cia Ludt Pia chdt va khoang
sdn (cu thé: thu hai khoang s@én nhom 111, nhém 1V tie
hogt déng cdi tao, xay dung cong trinh trén dat &, dat
ndng nghigép):

Ban ding ky thu hoi khoang san theo mau

BM.DCKS.01.01.

Gidy phép xay dung theo quy dinh cua phap luat vé xay
dung (neu co);

Quyét dinh cho phép chuyen muc dich sir dung dét theo
quy dinh cua phap luat vé dat dai (néu co);

Giay ching nhan quyén str dung dat, quyén sé hitu tai san
gan lien vai dat theo quy dinh cua phap luat vé dat dai hoac
quyeét dinh cho thué dat cia co quan nha nudc c6 tham
quyen.



https://dichvucong.gov.vn/

2.3.2

Péi véi chu dau twe, nha dau tw hodc nha thau thi cong dé
nghi st dung khodng san déi duw da duwoc tap két tai bai
thai, bai chira dé phuc vu cho céc cong trinh, dw an quy
dinh tai cdc diém a, b, ¢, d va d khoan 1a Diéu 55 cua Ludt
Pia chat va khoang san:

Vin ban dé nghi sir dung khoang san; noi dung vin ban
phai thé hién cac thdng tin gom: Loai khoang san; khéi
lvong khoang san dé& nghi duoc st dung; muc dich sir| X
dung; tién do, thoi gian thuc hién hoat dong sir dung
khoang san theo mau BM.DCKS.01.02.

* Lueu Y khi nép hé so-
- Truong hop t6 chirc/cd nhan ngp o so khdng phdi 1a to chirc/ca nhan dang
ky khai thac thi phai duwoc 1y quyen theo quy dinh cua phap lugt.
- Truong hop nép ho so qua Cong dich vu cong truec tuyén thi quét (Scan) mau
twr ban chinh.

2.4

S6 lrgng ho so: 01 bo.

2.5

Thai han giai quyét:

* Truong hop té chite, cd nhdn dé nghi cdp gidy xac nhdn dang ky thu hoi
khoang sdn trong cdc trwong hop quy dinh tai diém d khoan 1 Diéu 75 cua
Ludr Pja chat va khoang san: 44 ngay 1am viéc (Trudng hop hd so phai bd
sung, hoan thién thi thoi gian to chtic, ca nhan ding ky thu hoi khoang san
hoan thién hd so khong tinh vao thoi gian tham dinh);

* Trirong hop chai dau tw, nha dau tw hodc nha thau thi cong dé nghi sir dung
khoang sdn déi diwr da duwoc tap Két tai bai thai, bai chia tré lén dé phuc vu
cho céc cbng trinh, du dn quy dinh tai cdc diém a, b, ¢, d va d khodn 1a Piéu
55 cua Ludt Pia chdt va khoang sdn: 13 ngay 1am viéc.

2.6

Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:

- Trung tdm Phuc vu hanh chinh céng cip x4.

- Dich vu buu chinh céng ich.

- Hé thong thdng tin giai quyét TTHC/Ung dung dinh danh quéc gia.

2.7

Nguoi ¢d tham quyén quyét dinh: Cha tich UBND cap xa.

Co quan thim dinh hd se: Co quan chuyén mon thuéc UBND cap xA.
Co quan dwoc ity quyén: Khong.

Co quan phdi hep: Khéng.

2.8

Péi twong thuc hién TTHC: Té chuc, ca nhan.

2.9

Két qua giai quyét TTHC:
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Gidy xac nhan ding ky thu hoi khoang san thuc tham quyeén cia Chu tich
UBND cap xa hoac Van ban tra ho so.

2.10 | Quy trinh xir ly céng viéc
TT Trinh tw Trach | g gian | BiéU mau/ket
nhiém qua
Té chire, cd nhén dé nghj cdp gidy xac nhdn ding ky thu héi khoang san
2.10.1 | trong cdc trwong hop quy dinh tai diém d khodn 1 Piéu 75 cia Ludt Pia
chdt va khoang sdn
1. Tiép nhan ho so
- Tiép nhan ho so truc tiép tur
t6 chirc, c4& nhan hoic qua
Dich vu buu chinh cong ich
hoac qua Cong dich vu céng
quéc  gia  (dia  chi:
https://dichvucong.gov.vn
hoac Ung dung dinh danh
quéc gia.
2.Cong chirc TN&TKQ kiém | Céng chuc Mau s 01; 02,
tra ho so: TN&TKQ | Giohanh | 03 (néu co); 06
Bl L X s R s . X A LA
- Néu hd so chua diy da hodc | Vva to chic, chinh va 01 bo ho so
khéng hop lé: Cong chuic ca nhan theo muc 2.3.1
TN&TKQ hudng dan bd
sung, hoan thién hd so theo
quy dinh.
- Néu hd so day du, hop lé:
Cong chiic TN&TKQ lam tha
tuc tiép nhan hé so, hen tra két
qua cho té chuc, ca nhan va
yéu cau nop phi, 1& phi (néu
cd).
Chuyén hdé so vé phong| Coéng chic
chuyén mon néng nghi¢p va| TN&TKQ
moi truong (NN&MT) cap x4 |  hozc nhan Mau 01, 05 va
B2 | t6 chirc tham dinh. vién Dichvu | 0,5ngay | Hosomuc2.3.1
buu chinh kém theo.
cong ich;
Van thu
Kiém tra ho so: Chuyén vién Mau 05; Van
duocgiao x| 0lngay | ban thong béo,



https://dichvucong.gov.vn/

- Néu hd so khong du didu | Iy ho so; b6 sung hoan
Kién xur 1y thi tham muu Cha | Léanh dao chinh hd so va
tich UBND cap x& ban hanh phong hd so sau bd
g3 | Van ban thdng bdo cho t6 | chuyén mon sung, hoan
chac, ca nhan thuyc hién bo | NN&MT chinh.
sung, diéu chinh ho so va ndp | cap x4, Lanh
lai cho UBND x& qua Trung | dao s¢; Van
tdm Phuc vu hanh chinh cong thu.
cap x&. Sau khi nhan duoc hd
so bo sung, diéu chinh theo
y&u cau thi thuc hién cac bude
tiép theo.
- Néu hd so du diéu kién xtr ly
thi chuyén muc xuéng B4 dé
thuc hién.
Thén? dinh ho so: Cong chiic
- Kiém tra toa do, dién tich | xir Iy ho so;
khu vuc dé nghi thu héi; tham | Léanh dao
dinh cac tai ligu, ho so va céc i phong Miu 05: Bién
B4 2?' d_uﬂng khag_ c6 lién quan | © I\llﬁgl\r/ln_?n 26 ngay | ban kiém tra
én viéc thu hoi. Lo thuc dia.
L, . ) cap xa; Van T
- Kiém tra tai thuc dia. thu, cac ca
- Tham dinh khdi lwong | nhan c6 lién
khoéang san thu hoi quan.
Trén co so két qua tham dinh:
- Néu ho so du diéu ki¢n thu
hoi khoang san thi duy thao to .
trinh, Gidy xac nhan ding ky Mau  05; dy
x- , L . thao: to trinh,
thu hoi khoang san trinh Lanh g A
) ) R hire ‘ Giay xac nhqr}
Bs |da0 co quan chuyén mon | COngcf 05ngdy | ding ky thu hdi
NN&MT cép xa ky nhay. xu ly ho so khodng  san
- Néu khong du diéu kién phé hogc Vin ban
duyét thi du thao Van ban tra tra ho so.
hd so trinh 1anh dao co quan
chuyén mén NN&MT cap xa
ky nhay.
) Lanh dao Mau 05; du thao
g6 | Xem xét ky nhay két qua tai phong 04 ngay o tr‘mtl, Gjéy
budc B5. chuyén mon Xac nhan dang
NN&MT ky thu  hdi




cap xa khoang san
hoéc‘ Vian ban
tra ho so.
Miu 05; Giay
. xac nhan dang
L e L Ae Chu tich ; : L
B7 XerrAI xe;, kypluyget ket qua giai UBND cdp | 07 ngay Ky , thu hf)l
quyet tai buoc B6. 5 khoang san
hoéc‘ Vin ban
tra ho so.
Mau 05, 06;
Dong dau, phat hanh van ban, | Van thu; gj ay kX ’a(t:h nf}lﬁn
B8 chuyén sang Trung tam Phuc | cdng chuc 0.5 nad kﬁng y 9'
vu hanh chinh cong cap xa dé | xu ly ho so > Ngay E)ang . s?n
tra két qua. hoac _Van ban
tra ho so (kém
ho so).
Tra két qua cho t6 chuc, céa Gidy xac nhan
nhan. dang ky thu hoi
Sau khi nhan duoc két qua X | ~x \ - khoang san
L < : nag ch hanh X .
B9 | Iyhd so, cong chic TN&TKQ %C\’l gTCK‘éC G:%mah M3u 01, 06;
thong bao cho t6 chuc, ca hodc Vén ban
nhan dé nhan ket qua xu Iy ho tra ho so.
SO.
Trwong hep chi dau tw, nha diu tw hogc nha thau thi cong dé nghi si
5102 dung khoang sdn doi dw da duwgc tap ket tai bai thdi, bai chira dé phuc vu
o cho cac cong trinh, di dn quy dinh tgi cdc diém a, b, ¢, d va d khodn 1a
Dieu 55 cua Ludt Dia chat va khoang san
1. Tiép nhan ho so
- Tiép nhan ho so tryc tiép tir
to chuc, cd nhan hoac qua
Dich vu buu chinh cong ich
hﬁgi qua iC;ong O(liiclg va C(C)Eg Cong chtc Mau s6 01; 02,
quoc 8 ! | TN&TKQ | Gishanh | 03 (néu co); 06
B1 | https://dichvucong.gov.vn S 2 1 ] N A
s . va to chue, chinh va 01 bo ho so
hoac Ung dung dinh danh| , .
. ca nhan theo muc 2.3.1

quoc gia.
2. Cong chirc TN&TKQ kiém
tra ho so:
- Néu hd so chua day du hoic
khéng hop I¢: Cbng chuc



https://dichvucong.gov.vn/

TN&TKQ huéng dan bd
sung, hoan thién hd so theo
quy dinh.

- Néu ho so day du, hop lé:
Cong chirc TN&TKQ lam thu
tuc tiép nhan hd so, hen tra két
qua cho té chuc, ca nhan va
y&u cau nop phi, 1& phi (néu
co).

Cong chtrc
Chuyén hd so vé co quan | TN&TKQ .
chuyén mén néng nghiép va | hoac nhan Mau 01, 05 va
B2 | méi truong (NN&MT) cép x4 | Vien Dichvu | 0,5 ngay Ho so muc
t6 chac tham dinh. buu chinh 2.3.1 kém theo.
cong ich;
Van thu
Kiém tra ho so:
- Néu ho so khong du diéu
kién xtr 1y thi tham muu Chu
tich UBND cap xa ban hanh | Chuyén vién
Van ban théng bao cho t6 | duoc giao xur x s
chirc, c& nhan thyc hien bo | Iy ho so; o thom bio
sung, dieu chinh ho so vangp | Léanh dao b6 sung hoén’
lai cho UBND x& qua Trung phong chinh he so va
tam Phuc vy hanh chinh cong | chuyén mon | 01 ngay hd so sau bd
cap >gé. Sau khi‘nhan duoc ho NN&MT sung, hoan
B3 |so bd sung, dieu chinh theo | cap xa, Chu chinh
yéu cau thi thuc hién cac budc | tich x&; Van '
tiép theo. thur.
- Néu ho so du diéu kién xu ly
thi chuyén muc xudng B4 dé
thuc hién.
Thél’n dinh hé) SO Cﬁng chic
- Kiém tra toa do, dién tich | xu Iy ho so;
khu vye dé nghj thu hoi; tham | Lanh dao
dinh céc tai liéu, ho so va céc phAong A Mau 05: Bién
B4 | ndi dung khac co lién quan Cw&gl\;ﬁ?n 06 ngay ban kiém tra
dén Yiéc thu hoi. ¢ip x& Vin thuc dia.
- Kiém tra tai thyc dia. thu, cac ca
- Tham dinh khdi lwong | nhan co lién
khoéang san thu hoi quan.




Trén co so két qua thim dinh:
- Néu hod so di diéu kién thu
hoi khoang san thi dy thao to
trinh, Gidy x4c nhin ding ky
thu hoi khoang san trinh Lanh
dao co quan chuyén moén

Cong chuc

Mau 05; du
thao: to trinh,
Giay xac nhan

B5 . 1V b 01 ngay | dangky thu hoi
NN&MT cap x4 ky nhay. Xu ly ho so khoang sin
- Néu khong du diéu kién phé hogc Vin ban
dgyét thi du thao Van ban tra tra ho so.
ho so trinh lanh dao co quan
chuyén mén NN&MT cap xa
ky nhay.
Lanh dao Mau 05; T
’ phong trinh, Giay xac
B6 Xem xet ky nhay keét qua tai chuyén mon | 02 ngay nhgmfang }<y
budc B5. thu hoi khoang
NN&MT , < s
cAp X san hoac Van
ban tra ho so.
Mau 05; Giay
- Xac nhan dang
. . ~p 1A it Chu tich A
B7 Xerrg xet., kyfjuy¢t ket qua giai UBND cip | 02 ngay ky t,hu h<?|
quyet tai buac B6. ~ khoang san
xa < e 1
hoac Van ban
tra ho so.
Mau 05, 06:
Dong déau, phat hanh van ban, | Van thu; d(%lﬁylz( a Chn hfll?.
gg | chuyén sang Trung tam Phuc | congchuc | oo o aﬁﬁ y thu hol
vu hanh chinh céng cap xa @¢ | xur ly ho so 0 NGy ,Oang Sar,]
tra két qua. hodc Van ban
tra ho so (kém
ho so).
Tra két qua cho to chirc, ca Gidy xac nhan
nhan. dang ky thu hoi
Sau khi nhan dugc két qua xtr | ~x , s khoang san
B9 | Iy hé so, cong chic TN&TKQ ?&”{gﬁ&‘g GL‘;]m”h Mau 01, 06;
thong bao cho to chuc, ca hodc Vén ban
nhan dé nhan két qua xu ly ho tra ho so.

SO.

Truong hop hé so qud han xi 1y, trong thoi gian chdm nhdt 01 ngay truoc
ngay hét han xit Iy, co quan gidi quyét TTHC ban hanh phiéu xin 16i va hen




10

lai ngay tra két qua theo mau 04 chuyén sang Trung tdm Phuc vu hanh chinh
cong cdp xd dé giri cho t6 chire, cd nhan.

* Trong qud trinh giai quyét ho SO nguwoi ¢é trach nhiém thuce hién can thuc
hién dong thoi cdc thao tdc tzep nhdn/chuyén/tra ho so, két qua gidi quyét
trén Hé thong thong tin giai quyét TTHC véi cdc buée trong quy trinh.

BIEU MAU

Gidy tiép nhan hd so va hen tra két qua

M3au 01 W

Mau 01.docx

Phiéu yéu cau bo sung hoan thién ho so

M3au 02 i)

M3u 02.docx

Phiéu tir chéi tiép nhan giai quyét ho so

Mau 03 Iij

Mau 03.docx

Phiéu xin 15i va hen lai ngay tra két qua

Mau 04 Iij

M3u 04.docx

Phiéu kiém soat qua trinh giai quyét ho so

Mau 05 Iij

M&u 05.docx

S theo doi ho so

Mau 06 Iij

Mau 06.docx

Ban dang ky thu hoi khoang san

BM.BDPKS.01. @

01 BM.DCKS.01.01.doc
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Vin ban d& nghi st dung khoang san

BM.BDKS.01. 'Ej

02 BM.DCKS.01.02.doc

4 HO SO LUU

I\/Jéu 01; 02, 03, 04 (néu co); 06 luu tai Trung tam Phuc vu hanh chinh céng
cap xa. Mau 01, 05 Iuu theo ho so.

- Ho so theo muc 2.3.

- Bién ban kiém tra thuc dia.

- To trinh; dy thao Ban xac nhan dang ky thu hoi khoang san.

- Ban xé&c nhan dang ky thu hoi khoang san.

H0 so duoc luu tai phong chuyén mdn NN&MT cAp x4, thoi gian luu 05 nam. Sau khi
hét han, chuyén ho so xuong b phan luu trir ctia cap x& va luu trir theo quy dinh hién
hanh.

2. Quyét toan tién cap quyén khai thac khoang san

1 | KY HIEU QUY TRINH QT.PCKS.02

2 | NOI DUNG QUY TRINH

2.1 | Piéu kién thuc hién TTHC: Khong quy dinh.

2.2 | Céch thirc thyc hién TTHC:

- Nop hd so tryuc tiép tai Trung tdm Phyc vu hanh chinh cong cap xa.

- Nop hd so qua dich vu buu chinh cong ich.

- Truc tuyén tai Cong dich vu cong qudc gia: https://dichvucong.gov.vn hoic
Ung dung dinh danh quéc gia.

23 | Thanh phan hé so Ban ) Ban
chinh sao
_ | Van ban dé nghi quyét toan tién cap quyén khai thac y
khoang san theo mau BM.DCKS.02.01.



https://dichvucong.gov.vn/
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Ban ké khai thong tin quyét toan tién cap quyen khai théc
khoang san theo mau BM.DCKS.02.02.

Béo céo thong ké, kiém ké trir luong, khéi lwong khoang
san d3 khai thac, trir luong, khéi luong khoang san dugc
phép khai thac con lai hang nim trong ky quyét toan. Cu X
thé: Bao cdo dinh ky hoat dong thu héi khoang san theo
mau BM.DCKS.02.03.

* Luew y khi nép hé so-

- Truong hop t6 chirc/ca nhan nop hé so khéng phdi 12 té chirc/ca nhan dang ky
khai thac thi phdi dwoc uy quyén theo quy dinh cua phap luat.

- Truwong hop ndp ho so qua Cong dich vu cong quoc gia thi quét (Scan) mau tir
ban chinh.

2.4

S6 lrgng ho so: 01 bo.

2.5

Thai han giai quyét: 90 ngay, ké tir ngay nhan du ho so dé nghi quyét toan tién
cap quyén khai thac khoang san hop Ié (trudong hop phai bo sung, hoan thién hd
so thi thoi gian to chirc, ca nhan bo sung, hoan thién ho so khong tinh vao thoi
gian quyét toan tién cip quyén khai thac khoang san).

2.6

Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:

- Trung tdm Phuc vy hanh chinh céng cip x4.

- Dich vu buu chinh cong ich.

- Hé thong thdng tin giai quyét TTHC/Ung dung dinh danh quéc gia.

2.7

Ngudi c6 tham quyén quyét dinh: Chua tich UBND cap xa.

Co quan tham dinh hd so: Co quan chuyén mon thuéc UBND cap X4.
Co quan dwoc ity quyén: Khong.

Co quan phdi hep: Khong.

2.8

Pdi twong thuc hién TTHC: T6 chic, c& nhan.

2.9

Két qua giai quyét TTHC:
Thong béo quyet toan tien cap quyen khai thac khoang san hodc Van ban thong
bao tra ho so.

2.10

Quy trinh xi ly cong viéc

TT

Trinh tw TrﬁCh Thot | gig s mau/két qua
nhiém gian
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1. Tiép nhan hd so

- Tiép nhan hd so truc tiép tir to
chuc, ca nhan hoic qua Dich vu
buu chinh cong ich hoac qua
Cong dich vu cong quéc gia (dia
chi: https://dichvucong.gov.vn
hodc Ung dung dinh danh quéc
gia.

A , .| Cong chuc " Mau s6 01; 02, 03
2. ang.chuc TN&TKQ kiém TN&TKQ Qlo (néu c6): 06 va 01
B1 | traho so: S LR hanh NP
P + .. . __| vatochuc, . b ho so theo myc
- Néu ho so chua day du hoac ¢4 nhan chinh 231
khong hop 1é: Cong chuc o
TN&TKQ huéng dan bo sung,
hoan thién ho so theo quy dinh.
- Néu hod so day du, hop lé:
Cong chuc TN&TKQ lam thu
tuc tiep npan ho so, hen tra két
qua cho to chuc, ca nhan va yéu
cau nop phi, 1& phi (néu co).
Cong chtic
Chuyén hé so vé phong chuyén | TN&TKQ N o
mon ndng nghiép va moi truong | hodc nhan 05 Mau 01, 05 va Ho
B2 | (NN&MT) cip xa to chac tham | vien Dichvy | | so muc 2.3.1 kem
dinh. buuchinh | "9 | theo.
cbng ich;
Van thu
Kiém tra hd so:
- Néu hd so khong du diéu kién
xu 1y thi tham muu Chu tich Chuvén vien
UBND cAp xa ban hanh Van ban | o 0yeh VIEF
N . 2 o . A | dugc giao xu
thong béo cho to chuc, ca nhan A x < 1
12 X , A ly ho so; Mau 05; Van ban
thuc hién b6 sung, dicu chinh ho " R . 2
1 ~ Lanh dao théng béo, bo
so va nop lai cho UBND x& qua \ N ,
A X K phong sung hoan chinh
Trung tdm Phuyc vu hanh chinh A A . A \ 1A
AL S A s S chuyén mon | 01 ngay | ho so va ho so sau
cong cap xa. Sau khi nhan duoc P .
X ’ A , NN&MT b6 sung, hoan
ho so bo sung, diéu chinh theo CAp & . Chi chinh
B3 | yéu ciu thi thuc hién cac busc | S2P X@. ~Nu '
- £ tich xa; Van
tiep theo. thu

- Néu ho so du dieu kign xu ly
thi chuyén muc xuong B4 dé
thuc hién.



https://dichvucong.gov.vn/
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Tham dinh quyét toan tién cap | Cong chuc . N
B4 quyén khai thac khoang san. xt 1y hd so. 75ngay | Mau 05
Trén co sd két qua tham dinh:
- Néu hod so du diéu kién quyét
toan thi du thao: To¢ trinh, M3u 05: du thio:
Théng béo quyét toan tién cap To trinh, Thong
C]l:lyen E(hal thac Ifhoang Saim Cong chic \ b_e;o quyet tozim
BS | trinh Lanh dao phong chuyén | . 1y hd so 07ngay | tien cap quyen
mon NN&MT cép xa ky nhay. khai thac khoang
x A e A LA A san hoac Vian ban
- Néu khong du dicéu kién ph(? tra hd so
duyét thi dy thao Van ban tra ho )
so trinh lanh dao phong chuyén
moén NN&MT cap xa ky nhay.
. Mau 05; To trinh,
) Lgﬁgfgo du thao Thong bao
B6 Xem xet ky nhay két qua tai chuyén mon | 03 ngay quye;ttoan tien cap
budc B5. quyen khai thac
NN&MT . X <
cp XA khoang san hoac
P Van ban tra ho so.
Mau 05; Thaéng
B7 Xem xét, ky duyét két qua giai U%hl\lli[gizg 03 naa tbi%ﬁ ?:det qlflgz
quyet tai buac B6. o cap 93Y | khai thac khoang
xa \ . e s
san hOac Van ban
tra ho so.
Mau 05, 06;
béng ddu, phat hanh van ban, | Van thu; ;I'hpng P?O qu};ét
gg | chuyén sang Trung tam Phuc vy | céng chirc 0,5 oan li;n' tf:}p
hanh chinh cong cip xa dé tra | xalyhdso | ngay | duyen xhat thac

két qua.

khoang san hoac
Van ban tra ho so
(kém ho so).
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Tra két qua cho to chuc, ca
nhan.

Mau 01, 06;
Thong bao quyét

. . |~ . Gic . X %
B9 Sau khi nhan duoc két qua xu ly | Cong chirc héncil toan tién  céap
ho so, cong chiic TN&TKQ | TN&TKQ ; quyén khai thac
A . 2o e A chinh . ) <
thdng bao cho to chirc, ca nhan khoang san hoac
de nhan két qua xu ly ho so. Van ban tra ho so.

* Truong hop hé so qud han xir Iy, trong thoi gian cham nhdt 01 _ngay truoc
ngay hét han xir Iy, co quan giai quyet TTHC ban hanh phiéu xin 16i va hen lai
ngay tra két qua theo mau 04 chuyén sang Trung tdm Phuc vu hanh chinh céng
tinh dé giri cho to chirc, ca nhan.

* Trong quda trinh giai quyet hé so nguoi ¢é trach nhiém thie hién can thyc
hién dong thoi cdc thao tdac tzep nhdn/chuyén/tra hé so, két qud gidi quyét trén
Hé thong thong tin gidi quyét TTHC véi cdce buée trong quy trinh.

3 |BIEU MAU
Giy tiép nhan ho so va hen tra két qua
Mau 01 Iij
Mau 01.docx
Phiéu yéu cau bo sung hoan thién ho so
Mau 02 IEEI
Mau 02.docx
Phiéu tir chéi tiép nhan giai quyét ho so
Mau 03 Iij
Mau 03.docx
Phiéu xin 13i va hen lai ngay tra két qua
Mau 04 IEEI
Mau 04.docx
Phiéu kiém soat qua trinh giai quyét ho so
Mau 05 Iij
Mau 05.docx
Mau 06 S6 theo dai hé so
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@j

Mau 06.docx

BM.BCKS.02.01

Vin ban dé nghi quyét toan tién cap quyén khai thac khoang
san.

@j

BM.DBCKS.02.01.doc
X

BM.DCKS.02.02

Ban ké khai thdng tin quyét toan tién cap quyén khai thac
khoang san

@H

BM.DCKS.02.02.doc
X

BM.DCKS.02.03

Bio cao dinh ky hoat dong thu hoi khoang san

@j

BM.DCKS.02.03.doc

4 |HOSOLUU

Mau 01; 02, 03, 04 (néu c0); 06 Iuu tai Trung tdm Phyc vu hanh chinh cong cap
x4. Mau 01, 05 luu theo ho so.

- Ho so theo muc 2.3.

- | To trinh; dy thao Théng bao quyét toan tién cap quyén khai thac khoang san.

- | Thong béo quyét toan tién cap quyén khai thac khoang san.

H0 so duoc luu tai phong chuyén mén NN&MT cAp x4, thoi gian luu 05 nam. Sau khi
hét han, chuyén ho so xuong b phan luu trir ctia cap xa va luu trir theo quy dinh hién

hanh./.
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