UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH HA TINH Déc 1ap - Tw do - Hanh phuc
86: 2011 /QD-UBND Ha Tinh, ngay o7thangs nam 2026
QUYET PINH

Cong b6 Danh muc va phé duyét Quy trinh ndi bd thii tuc hanh chinh dwgc

sira doi, b6 sung trong linh virc thanh Iap va hoat dong ciia td hop tic khong

ding ky thugc pham vi chirc ning quan ly cia nganh Tai chinh ap dung tai
UBND cip x4 trén dia ban tinh Ha Tinh

CHU TICH UY BAN NHAN DAN TINH

Can cir Ludt Té chitc chinh quyén dia phirong ngay 16/6/2025;
Can cir Nghi dinh s6 63/201 0/ND-CP ngay 08/6/2010 cua Chinh phu vé kiém
sodt thu tyc hanh chinh; Nghi dinh so ' 92/2017/ND-CP ngay 07/8/2017 ciia Chinh phii

vé sira doi, b6 sung mét sé diéu cia cdc Nghi dinh lién quan dén kiém sodt thi tuc
hanh chinh;

Can cir Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ciia Chinh phii vé
thuc hién thu tuc hanh chinh theo co ché mot ciwa, mot cua lién thong tai Bo phan
Mot cira va Cong Dich vu cong quoc gia; Nghi dinh SO 367/2025/NP-CP ngay
31/12/2025 cia Chinh phi vé sira doi, bé sung mét sé diéu cia Nghi dinh sé
118/2025/Nb-CP.,

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 ciia B trucng, Chii
nhiém Vian phong Chinh phii hwéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cit Théng tie s6 03/2025/TT-VPCP ngay 15/9/2025 ciia B trudng, Chii
nhiém Vin phong Chinh phii hwéng dan thi hanh mét s6 néi dung ciia Nghi dinh sé
118/2025/NP-CP ngay 09/6/2025 cua Chinh phu vé thuc hién thii tuc hanh chinh
theo co ché mét cira, mot cira lién thong tai Bo phdn Mot cira va C(fng Dich vu
cong quoc gia;

Theo dé nghi ciia Gidm déc S¢ Tai chinh tai Vin ban sé 5492/TTr-STC ngay
30/7/2026.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc va Quy trinh ndi bo 02
(hai) TTHC dugc stra d6i, bd sung trong linh vyuc thanh 1ap va hoat dong cua to
hop tac khong dang ky thudc pham vi chitc nang quan ly cua nganh Tai chinh, &p
dung tai UBND cép x4 trén dia ban tinh Ha Tinh.

Piéu 2. Giao S¢ Tai chinh chu tri, phdi hop v6i Bo Tai chinh, Van phong
UBND tinh va cac don vi lién quan xay dung quy trinh dién tur giai quyét TTHC
trén Hé thong thong tin giai quyét TTHC dé ap dung thuc hién theo quy dinh.



Picu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ban hanh; thay thé Danh
muc TTHC va Quy trinh ndi bd TTHC c¢6 s6 thir tu 27, 28 tai myc II, Phan A, B
ban hanh kém theo Quyét dinh sé 1628/QD-UBND ngay 26/8/2025 cia Chu tich
UBND tinh.

Piéu 4. Chanh Van phong UBND tinh; Giam dbc cac s¢; Thu truong cac
ban, nganh cip tinh; Giam dbc Trung tam Phuc vy hanh chinh cong tinh, Trung
tam Thong tin va Xuc tién, hd tro dau tu tinh; Chu tich UBND cac xi, phuong va
cac to chire, ca nhan c¢6 lién quan chiu trach nhiém thi hanh Quyet dinh nay./.

Noi nhin: KT CHU TICH
- Nhu Diéu 4; ) [
- B0 Tai chinh;

- Cyc Kiém soat TTHC, Bo Tu phap;
- Chu tich, cac PCT UBND tinh;

- S& Khoa hoc va Cong nghg;

- Cac Pho CVP UBND tinh;

- Trung tdm Phuc vy HCC tinh;

- Trung tam TT&XT, HTDT tinh;

- Luvu: VT, HCC. W
s

guyén Trong Hiéu



CONG HOA XA HOI CHU NGHIiA VIET NAM

UY BAN NHAN DAN Poc lap - Tu do - Hanh phic

TINH HA TINH

DANH MUC VA QUY TRINH NOI BQ THU TUC HANH CHINH PUQC SUA POI, BO SUNG LINH

VUC THANH LAP VA HOAT PONG CUA TO HQOP TAC KHONG PANG KY THUQC PHAM VI
CHUC NANG QUAN LY CUA NGANH TAI CHINH AP DUNG TAI UBND CAP XA

(Kém theo Quyét dinh so:

TREN PIA BAN TINH HA TINH
/OP-UBND ngay  /

PHAN A: DANH MUC TTHC

/2026 cua Chu tich UBND tinh Ha Tinh)

ST | Tén thi tuc hanh | Ma ho so' | Thoihan | Dia diém/ cach Phi/Lé Ciin ot phin I¥
T chinh TTHC | giai quyet | thirc thwe hién phi carphap ly
- Nop ho so truc - B9 lut dan sy ndm 2015;
tiep tai Trung tam
Phuc vu hanh chinh - Luat Hop tac xa nam 2023;
cong cap xa; - Nghj dinh )
- Qua Dich vu buu 294/2026/ND-CP ngay
Tai thei | CNinh cong ich; 23/7/2026 cua Chinh phii vé
Thong béao thanh diém nhan 'hNQP ho so tai 15836 t6 hop tac.
lap/thay d6i to hd softai | Phan mot cua So¢ A - Quyét dinh s6 1994/QP-
1 lhop téc khong | 2002226 | 4 oi qidm | TAi chinh tai Trung | KNONG | e oay 27/7/2026 cita Bo
dang ky Xt Iy hd tam Phuc vu ha‘ml} truong B Tai chinh vé Viéc
S0. chinh cong tinh d¢é cong bd TTHC duoc sira doi,
thyc hign TTHC b6 sung linh vuc thanh lap va
khong phy  thudce hoat dong cia t6 hop tic
Vﬁ? dia gioi hanh khong dang ky thudc pham
chinh; , vi chirc nang quan 1y cia Bo
- Nop tryc tuyén Tai chinh.
qua H¢ thong thong




tin vé dang ky hop
tac xa tai dia chi:
https://dangkyhtx.d
kkd.gov.vn
Tai thoi
) diém nhan
thong bao —cham |5 475 | 0O softai Nhur trén Khong Nhu trén
dut hoat dong cua to thoi dlem
hop tac khong dang xur ly ho
ky SO.



https://dangkyhtx.dkkd.gov.vn/
https://dangkyhtx.dkkd.gov.vn/
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PHAN B: QUY TRINH NOI BQ TTHC

1. Thong bao thanh 1ap/thay d6i to6 hop tac khong ding ky.

1 | KY HIEU QUY TRINH QT.HTX.27
2 | NOI DUNG QUY TRINH

2.1 | Yéu cau, diéu kién thwc hién TTHC:
- Tén cua to hop tac dugc dat theo quy dinh tai biéu 19 cua Nghi dinh s6
294/2026/NDb-CP;
- Ho so thong bao thanh lap/thay doi co ddy du gidy to va ndi dung cac gidy to
d6 duogc ké khai day du theo quy dinh cua phap luat;
- T6 hop tac thyc hién thong bao thanh 1ap/thay doi t6 hop tac trong thoi han 05
ngay lam viéc ké tir thoi diém cac thanh vién ky tén vao hop dong hop tac hoic
khi thay d6i ndi dung td hop tac;
- Thoi gian dé t6 hop tac stra doi, bo sung hd so thong bao thanh lap, thay di 1a
10 ngay ké tir ngay Uy ban nhan dan cap xa ra thong bao, sau thoi han trén néu
t6 hop tac khong ndp hd so stra doi, bo sung thi hd so thong bao khong con gia
tri, Uy ban nhan dan cip x4 s& hiiy hd so thong bao cua td hop tac.

2.2 | Cach thirc thwe hién TTHC:
- Nop hd so truc tiép tai Trung tim Phuc vu hanh chinh cong cép x4;
- Qua Dich vu buu chinh cong ich;
- Nop tryc tuyén qua Hé thong thong tin vé dang ky hop tac xa tai dia chi:
https://dangkyhtx.dkkd.gov.vn.
Thanh phén hé so, bao gom: Ban chinh | Ban

2.3 540

Thong bao thanh 1ap/thay doi t6 hop tac khong ding ky X
theo BM.HTX.27.01

Hop ddng hop tac mau X

Bién ban hop to hop tac vé viéc bau to truong (truong X X
hop t0 trudng ndp ho so)

Vin ban ay quyén ciia mot trim phan tram (100%) tong
sO thanh vién t6 hop tac ddng ¥ (truong hop ngudi dai
dién theo Gy quyén ctia cac thanh vién t6 hop tac ndp hod



https://dangkyhtx.dkkd.gov.vn,/

S0).

* Luru y khi nép ho so:

+ Néu ngp ho SO truc tiép tai Trung tdm Phyc vu hanh chinh cdng cap xd,
truong hop yéu cau ban sao thi kem theo ban goc dé doi chiéu;

+ Néu nép hé so qua dich vu buu chinh cong ich thi ngp ban sao cb chirng thuc
cua co quan co0 tham quyén;

+ Néu nép ho so qua mang dién tir thi quét (Scan) tir ban chinh.

2.4 | So lwong ho so: 01 (bd).
2.5 | Thoi han giai quyét: Tai thoi diém nhan ho so/tai thoi diém xir 1y ho so.
26 Pia diém tiép nhan l}ﬁ s0' va tra két qua giai quyét TTHC: Trung tam Phuc
' vu hanh chinh cong cap xa.
Co quan thyec hién: Uy ban nhan dan qép xa. ,
97 Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap xa.
' Co quan dworc uy quyén: Khong.
Co quan phdi hop: Khoéng.
2.8 | Poi twong thwe hién TTHC: T6 chirc, ca nhan
- Két qua giai quyét TTHC:
' Cap nhat vao Hé thong thong tin vé dang ky hop tac xa hodc thong bao.
2.10 | Quy trinh xir ly cong viéc
TT Trinh ty TriCh Thoi gian | Biéu miu/Két qua
nhiém
Nop ho so:
Té truong t6 hop tac (hodc
nguoi dai dién theo uy quyén
cua cac thanh vién t6 hop| .
tic) giri ho so thong bio | TO chlic: i pany 101 1o hd so theo
Bl | thanh lap/thay doi t6 hop tac | nhanndp | Lo, muc 2.3
dén Uy ban nhan dan cap xa ho so
noi to hop tac hoat dong va
tu chiu trach nhiém vé tinh
trung thyc, chinh xac cua cac
thong tin trong ho so.
82 Tiép nhan hd so Tai  thoi | Mau 02, 05, 06 va

Db6i v6i hd so gui truc tiép| Chuyén |diém nhén|cdp nhat vao hé
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hodc qua dich vy buu chinh:
- Truong hop hé so hop 18:
cap nhat vao H¢ thng thong
tin vé dang ky hop tac xa

- Trudng hop hd so ké khai
khong day du, chinh x4c theo
quy dinh tai diém b khoan 3
Diéu 17 hoic diém b khoan 2
Piéu 18 Nghi dinh s6
294/2026/NDb-CP ngay
23/7/2026 cua Chinh phua vé
t6 hop tac: Thong bao bang
van ban cho nguoi gui hd so
khi nhan ho so, trong d6 ghi
ré Iy do va noi dung can sira
d6i, bo sung.

Déi véi truong hop gui qua
moi truong dién tu:

- Truong hop ho so hop 18:
cap nhat vao Hé théng thong
tin vé dang ky hop tac xa.

- Trudng hop hd so ké khai
khong day du, chinh xac theo
quy dinh tai diém b khoan 3
Diéu 17 hogc diém b khoan 2
Piéu 18 Nghi dinh s6
294/2026/ND-CP ngay
23/7/2026 ctia Chinh phu vé
t6 hop tac: Gui thong bao
qua mang thong tin dién tr
cho ngudi gui hd so khi xur
Iy ho so, trong d6 ghi 15 1y
do va ndi dung can stra doi,
bd sung

vién ti€p
nhan ho so

ho  soltai
thoi  diém
xu 1y ho so.

thong thong tin vé
dang ky hop tac xa
hoac Thoéng bao
trong do ghi rd 1y do
va noi dung can sta
d6i, bd sung.

BIEU MAU

Mau 02 Phi€u yéu cau b6 sung hoan thi¢n ho so




|E|j

Mau 02.docx

Phiéu kiém soat qua trinh giai quyét hd so

|ﬂ|j

Mau 05
Mau 05.docx
S6 theo dbi ho so
Mau 06 @g
M3u 06.docx
Thong bao thanh lap/thay d6i td hop tac khong ding kY
BM.HTX.27.01 g. Sy P g aang &y
w
BM.HTX.18.01.docx
Hop dong hop tac
BM.HTX.27.02 WE

BM.HTX.18.02.docx

4 |HOSOLUU

Cac mau phiéu 02, 05 va 06 luu tai BO phan TN&TKQ Trung tdm phuc vu
hanh chinh cong cap xa.

- HO so theo muc 2.3.

- | Thong bao trong do6 ghi 1d Iy do va ndi dung can stra d6i, bd sung.

H?) so dugce luu tai phong chuyén mén - UBND cap x4, thoi gian luu 01 nam. Sau khi
hét han, chuyén ho so luu trit theo quy dinh hién hanh.
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2. Thong bao chAm dirt hoat dong ciia td hop tic khong ding ky

1 | KY HIEU QUY TRINH QT.HTX. 28
2 | NOI DUNG QUY TRINH
2.1 | Yéu ciu, diéu kién thywc hién TTHC:
- H6 so thong bao c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai day
du theo quy dinh ctia phap luat.
- T6 hop tac thyc hién thong bao chdm dut hoat dong trong thoi han 05 ngay lam
viéc ké tir ngay cham dut hoat dong.
- Thoi gian dé to hop tac sira do6i, bo sung ho so thong bao cham dut hoat dong cua
t6 hop tac 1a 10 ngay ké tir ngay Uy ban nhan dan cap xa ra thong bao, sau thoi
han trén néu to hop tac khdng nop ho so stra doi, bo sung thi ho so thong bao
khong con gia tri, Uy ban nhan dan cp xa s& hay ho so thong bao cta td hop tac.
2.2 | Cach thirc thye hién TTHC:
- Nop ho so truc tiép tai Trung tAm Phuc vu hanh chinh cong cap x4;
- Qua Dich vu buu chinh cong ich;
- Nop truc tuyén qua Hé théng thong tin vé dang ky hop tic x4 tai dia chi:
https://dangkyhtx.dkkd.gov.vn.
23 Thanh phin hd so, bao gom: Ban chinh | Ban sao
| Thong bao chdm dirt hoat dong t6 hop tac khong dang ky X
(Mau s6 3);
Bién ban hop t6 hop tac vé viéc chAm dut hoat dong (ddi X X
- v6i truong hop td hop tac chdm dut theo su thoa thuan
cua cac thanh vién);
i Bién ban hop t6 hop tac vé viéc bau to truong (trudng X X
hop t6 truong nop hd so);
X X

Vin ban ty quyén ciia mot trim phan trim (100%) tong
s6 thanh vién t6 hop tac dong y (truong hop nguoi dai
dién theo ty quyén cua cac thanh vién t6 hop tac ndp hd
SO).



https://dangkyhtx.dkkd.gov.vn,/
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Péi véi t6 hop tac thanh lap truéc ngdy Nghi dinh sb X X
294/2026/ND-CP ¢6 hiéu luc thi hanh ma dén thoi diém
cham dut hoat dong chua cdp nhat thong tin thay doi
thanh vién vai Uy ban nhan dan cap xa theo quy dinh thi
hd so thong bao chdm dut hoat dong to hop tac phai
kém theo ban sao so ghi chép vé viéc dong gop cua
thanh vién td hop tac.

* Luweu y khi nép ho so:

+ Néu nop hé so tryee tiép tai Trung tam Phuc vy hanh chinh cong cdp x4, truong
hop yéu cau bdn sao thi kKem theo ban goc dé doi chiéu;

+ Néu ngp hé so qua dich vu buu chinh cong ich thi ngp ban sao c6 chirng thuc
cua co quan cO tham quyen;

+ Néu ndp ho so qua mang dién ti thi quét (Scan) tir ban chinh.

2.4 | So lwong ho so: 01 (bd).
2.5 | Thoi han giai quyét: Tai thoi diém nhan ho so/tai thoi diém xtr 1y ho so.
,¢ |Dia diém tiép nhn ho so va tra két qué giai quyét TTHC: Trung tam Phuc vy

' hanh chinh cong cap xa.

Co quan thyec hién: Uy ban nhén dan qép xa. ’
27 Co quan ¢6 tham quyén quyét dinh: Uy ban nhén déan cap xa.

' Co quan dwoc iy quyen: Khong.

Co quan phdi hop: Khong.
2.8 | Poi twong thwe hién TTHC: T6 chirc, ca nhan
- Két qua giai quyét TTHC:
' Cap nhat vao Hé thong thong tin vé dang ky hop tac xi hodc thong bao.
2.10 | Quy trinh xir ly cong viéc
TT Trinh tyr Trach | ppgigian | Bibu miwKét qua
nhi¢m
Nop ho so:
T6 truong t6 hop tac (hodc Td chtrc. ca | .
B1 | nguoidai dién theo uy quyén | an nép Gio  hanh | 01 b6 ho so theo myc

cua cdc thanh vién t0 hop hd so chinh 2.3
tac) gui ho so thong bao
cham dut hoat dong dén Uy
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ban nhan dan cap x3 noi to
hop tac hoat dong va tu chiu
trach nhiém vé tinh trung
thuc, chinh xac cua cac
thong tin trong ho so.

B2

Tiép nhan, xtr Iy ho so

Pbi voi hd so gui truc tiép
hodc qua dich vy buu chinh:
- Trudng hop ho so hop 1¢:
cap r}hélt vao H¢ théng thong
tin vé dang ky hop tac xa

- Truong hop hod so ké khai
khong day du, chinh xac theo
quy dinh tai diém b khoan 3
Piéu 21 Nghi dinh s
294/2026/ND-CP ngay
23/7/2026 ctia Chinh phu vé
t6 hop tac: Thong bao bing
vin ban cho nguoi gt hd so
khi nhan hd so, trong d6 ghi
16 1y do va ndi dung can sira
d6i, bd sung.

Déi véi truong hop gui qua
moi truong di¢n tu:

- Truong hop ho so hop 18:
cap nhat vao Hé théng thong
tin vé dang ky hop tac x4.

- Trudng hop ho so ké khai
khong day du, chinh xac
theo quy dinh tai diém b
khoan 3 Diéu 21 Nghi dinh
s6 294/2026/NP-CP ngay
23/7/2026 ctia Chinh phu vé
t6 hop tac: Gui thong bao
qua mang thong tin di¢n tir
cho nguoi guri hd so khi xtr
1y hd so, trong d6 ghi 1 1y

Chuyén
vién tiép
nhan ho so

Tai thot
diém nhan
hd  softai
thoi  diém
xtr 1y ho so.

Mau 02, 05, 06 va
cap nhat vao h¢ théng
thong tin vé dang ky
hop tic x3a hodc
Thong bao trong do
ghi r6 ly do va ndi
dung can sira d6i, bd
sung.
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do va ndi dung can stra doi,

bd sung.
3 | BIEUMAU
Phiéu yéu cau bd sung hoan thién hd so
x W
Mau 02 Ijj
Mau 02.docx
Phiéu kiém soat qu4 trinh giai quyét ho so
x W
Mau 05 Ijj
Mau 05.docx
S0 theo ddi ho so
Mau 06 @j
Mau 06.docx
Thong bao vé viéc cham dirt hoat dong t6 hop tac khong
BM.HTX.28.01  |dangky
W
BM.HTX.19.01.docx
4 |HOSOLUU

Cac mau phié::u 02, 05 va 06 luu tai B phan TN&TKQ Trung tdm phuc vu hanh
chinh cong cap xa.

HO so theo muc 2.3.

Thong bao trong d6 ghi rd 1y do va ndi dung can sira di, bo sung.

Hb so dugc luu tai phong chuyén moén - UBND cap x4, thoi gian luu 01 nam. Sau khi hét
han, chuyén ho so luu trir theo quy dinh hién hanh./.
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